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Thank you for your interest in the University Approved Accommodation Scheme
The Student Living Shop is a one stop shop in the heart of the University promoting and providing advice on all aspects of housing for students, including private accommodation.

We operate a system of registration and assessment for all the private sector student accommodation that we promote to ensure standards are maintained. The service we offer is purely an advertising service of approved accommodation; we do not operate a management or head leasing service.
Students recognise University approved accommodation as being the best available and generally contact us first if they are looking for a place to live.  Throughout the year, especially during Spring and Summer, large numbers of house hunting students contact us and visit our web site in order to check on available accommodation.
The private sector in Derby is now an extremely competitive market.  However, we have found that registered status significantly increases the desirability of student accommodation, so hope that you will consider joining the registration scheme if you decide to let your property to students. 
Both the University and the Student’s Union actively encourage students to only use University approved accommodation.

The student population is very diverse at Derby, and we have students requiring all types of accommodation, from cheap, basic rooms to luxury apartments. We also have an increasing number of students asking to lodge with families (ask for our “Homestay” leaflet) or bringing their families with them and needing appropriate accommodation.
Advertising 

Your property will be promoted in our window, and on the University’s website and can include photographs if you wish which will also be displayed on out flat screen TV. Your (or your agent’s) telephone number will be displayed for students to contact you to arrange viewings. During office opening hours, we are happy to telephone you ourselves to book appointments on behalf of students. 

We can add specific landlord requests to our advertisements, such as “mature students preferred” or “non smokers only”, provided they fall within the confines of the University’s Equality and Diversity guidelines.

Charges:

Registration - £100.00 per property for up to 5 students, above 5 an additional cost of £8.50 per place. 

This includes the advertising and promotion of the property for a calendar year.  

Enhanced advertising/photographs - £18.50 inclusive of vat   
Payment can be made by debit/credit card by completing the tear off slip at the bottom of page 3 or by cheque made payable to the ‘University of Derby’.
Application Procedure
An application form for each property to be registered must be completed in full and signed by the landlord.

Completion of application form/s

1. Please complete the application form fully and clearly (incomplete applications will be returned).

2. Remember the telephone numbers you provide will be given to students for them to contact you.
3. Please note:  we need to know the total number of study bedrooms as well as the number of vacancies.

4. The deposit should reflect the fee payable by each student.

5. The retainer (if applicable) in respect of the summer period represents the fee paid by each student.

6. Please keep copies of completed forms for your own reference – in case of any queries.

Submitting your application

a) Ensure the application form is fully completed and signed for each property you wish to register

b) Please enclose the appropriate amount (£100.00 plus £8.50 for every room over five, plus £18.50 if Enhanced Advertising service is required).  
c) A valid photocopy of Derby City Council Accreditation Certificate issued by 

Housing & Advice Services Department (to keep in our records)
d) Five photographs of your property should be emailed to the studentlivingshop@derby.ac.uk  if the Enhanced Advertising service is required
All applications are accepted at the discretion of the University.  In the event of a property failing to meet our expectations please note that we reserve the right to retain payments in view of costs incurred for assessment and administration procedures.

Promotion of property / properties

Provided the property passes the assessment it will be issued with a University registration certificate valid for one year from the inspection date.  A receipt will be issued.  Please update us regularly if property occupancy changes.  The web and the shop window are updated daily at peak times and may be less often at other times of year.  Property details will continue to be promoted until you advise us of it being let or we are asked to withdraw it (de-activate).  The University reserve the right to de-activate the promotion of a property if landlords are not complying with standards required or we believe that enquiries are being re-directed to unregistered accommodation. In order to fulfil our role to you, please inform the Student Living Shop when students have agreed the let, and again once you have received deposits and signed contracts.  
Enhanced Advertising Service

For a small additional annual fee (£18.50 inc VAT) you can include photographs of your property on our website, within our office, and in the window to the Atrium (may be time restricted subject to demand). Photographs should be emailed to the studentlivingshop@derby.ac.uk
Renewal of Registration
Property registration is valid for a calendar year from the date of registration / inspection.  It is therefore necessary to apply for “renewal of registration” at the end of this period if further promotion is required.  Renewal of registration will enable a further 12 months promotion.

A renewal application form will be issued approximately 1 month prior to expiry date of the property concerned.  It is then your responsibility to re-apply and ensure your property is renewed.  Further reminder notices are not issued.   We require a valid photocopy of the Derby City Council Accreditation Certificate to accompany the application form.  

A payment concession applies for property renewals within one month of expiry date – presently £72.00
((((((((((((((((((((((((((((((
We now take payment by card, please complete below or call the office: 

Card Details

Type of Card:  Visa/Master/Switch/Solo   

Card number:
Name of card holder:
Start Date:                                                                   Expiry Date:                                  

Security code:
Card details will not be stored and will be handled securely.  
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RESIDENTIAL SERVICES

PRIVATE SECTOR ACCOMMODATION

The Student Living Shop
The Atrium, Kedleston Road

Derby DE22 1GB

Tel:  01332 591302 / 591309

Web:  www.derby.ac.uk/residential/private
STANDARDS FOR PRIVATE SECTOR REGISTERED ACCOMMODATION

(Shared Student Housing, Bedsits & Flats)

All Properties seeking inclusion on the University register must first be approved by the Housing and Advice Services Department at Derby City Council.  Properties must meet their Derby Accredited Property Scheme standards. To organise a City Council Inspection please telephone 01332 642371.

Heating, Lighting and Security

All rooms must have sufficient heating and lighting.   Ideally a gas central heating or Economy 7 system is suitable.  Bottled gas heaters (paraffin, propane, butane etc), must not be supplied.

Security standards outlined in City Council Registration criteria must be met appropriately, but in addition to these requirements PIR activated security lighting is also advisable.

Furniture & Furnishings

Properties must be fully furnished as detailed in this section

All furniture & furnishings must comply with the Furniture and Furnishings (Fire) (Safety) Regulations 1988 as amended 1989 and 1993 (from 1997 all landlords providing furnished accommodation must comply with these regulations). Any item foam filled such as beds, mattresses, sofas, easy chairs, cushions etc, must comply.
Single Study Bedrooms – each room must contain the following:-
· Bed with correct size of mattress and both in good condition.  Mattress must be fire retardant with label to prove this.
· A wardrobe for hanging clothes plus a chest of drawers or suitable fitted unit.
· Bookcase or shelving for books.
· A desk /table with a work surface suitable for study purposes & possible use as computer
workstation – along with a hard-backed chair.
· Carpets & curtains in good condition
· A minimum of 1 twin or 2 single electrical socket/s 

· Metal waste bin
A Communal area / Living room must be provided & contain:

· A dining table with 1 dining chair per student. (or similar facilities in the kitchen i.e. breakfast bar)

· A three piece suite or an appropriate number of easy chairs, all fire retardant with label attached

· Carpets and curtains in good condition

Kitchen
· Kitchen sink & draining board with a supply of hot & cold water
· Refrigerator / Freezer – this must be of sufficient size & in good condition
· Adequate cooking facilities i.e.a gas or electric cooker or a hob & oven
· Storage cupboards sufficient for each person to have their own area / space to store food & utensils
· Food preparation area with a work surface of sufficient size and in good condition
· Kitchen waste bin with a covered / swing lid
· Adequate electrical sockets (additional to those serving appliances) minimum 2 single / 1 double
· Suitable floor covering
· An extractor fan should be fitted to reduce condensation
· A washing machine & microwave oven should be provided, especially in larger properties
Bathroom / shower room & toilet
· Wash hand basin with a tiled surround & supply of hot and cold water
· Toilet in good condition with flush in working order and a toilet roll holder
· Tiled areas – especially in shower cubicles and around the bath, must be clean & in good condition
· A shower should be provided if possible, in view of the numbers sharing washing facilities

· Suitable floor covering

· A powerful extractor fan should be fitted to help reduce condensation & prevent damage to  decor       

General Decor
· The property must be clean & well decorated throughout

· Simple décor (emulsion on walls) is easy to clean and maintain.
· Special attention should be given to kitchens & bathrooms in view of condensation which may necessitate more frequent re-decoration.
Exterior / Cellars
· The property should be in reasonable condition including window frames and paintwork.
· Gardens, paved areas and yards must be in good condition / clean & tidy.
· If the property has a cellar – it must be tidy & free of debris to enable access to meters if needed.
· If the property has a shed or garage (bike storage) must be in good condition and secure
Miscellaneous items which should be provided:
· Vacuum cleaner, ironing board, mop and bucket, dustpan and brush, large broom/brush
· Dustbin / wheelie bin of sufficient capacity.  Larger properties may require additional facilities
If you have any questions or queries regarding these standards please contact us.
Please note: registration and promotion with the University does not guarantee a property will be let.  
UNIVERSITY of DERBY

Residential Services - Private Sector Student Accommodation
Application for registration - New property 

	Name of Landlord  / Owner
	

	Name of managing agent (if applicable)
	

	Address of Landlord or Agent



	Daytime telephone
	Evening telephone

	Mobile telephone
	E-mail (if available) 

	

	Address of property to be registered (including postcode)
	

	Type of accommodation
	Shared house [ ]     Flat/s [ ]     Bedsits [ ]      Other [ ……………………...]


Please confirm:

	RENT – per person, per room, per week – exc. Bills  (  ) inc. bills  (  )
Please confirm how rent is payable : weekly / monthly / termly / other (please state)
	£     

	DEPOSIT – per person
	£

	SUMMER RETAINER – per person, per week (  ) whole summer ( )
	£

	Total Number of study bedrooms/units in the property
	

	Number of current vacancies
	


Please confirm facilities () 

	Gas Central heating
	 
	Storage heaters
	 
	SKY/Virgin media tv
	 

	Gas fire
	 
	Electric fire
	 
	
	

	Full double glazing
	 
	Part double glazing
	 
	Bills included
	 

	Gas hob
	 
	Electric hob
	 
	
	

	Gas oven
	 
	Electric oven
	 
	
	

	Microwave
	 
	Washing machine
	 
	Tumble/spin dryer
	 

	Bath 
	 
	Shower
	 
	Additional bathroom/toilet
	 

	Garden
	 
	Cycle storage
	 
	On street parking
	 

	Redecorated this year
	 
	New flooring this year
	 
	Off street parking
	

	Internet access (included)
	 
	Internet (extra charge)
	 
	Double beds
	

	Burglar alarm
	 
	Security lighting
	 
	Smoking permitted
	

	Bedroom downstairs
	
	Bathroom downstairs
	
	Pets considered
	


Details of features/any other information: 

Declarations

Please note :  All information concerning landlords and relevant properties will be held on computer and may be made available to students, Derby City Council and other third parties as part of the service provided by Residential Services Department.  The University operates an active policy against discrimination and may take action against anyone who attempts to discriminate against students on the basis of gender, race, creed or colour.
The University expects landlords to act in a responsible manner and abide by the regulations affecting private rented accommodation at all times.  Landlords should note that failure to comply with good practice and/or legislation relating to Health & Safety may result in suspension or removal from the register.
Similarly, any owner suspected of redirecting students to other properties that are not registered with ourselves or providing false information may have their registration suspended without notice.

The University does not accept any liability for loss or damage resulting directly or indirectly from the inclusion of the landlords details on the register or from any tenancy agreement entered into between landlord & a tenant, except that this shall not operate to exclude liability for loss or damage resulting from the negligence of the University. 
Contractual obligations between landlord & tenants should be clearly defined & documented under an appropriate tenancy agreement.  Landlords are advised to take independent advice with respect to tenancy agreements.  The University cannot accept responsibility for any agreement entered into between a landlord and a student tenant.
Not all letting agents are approved by the University, and landlords wishing to use a management service to look after their property should check with us to ensure that the agent is approved before appointing.
In accordance with Data Protection regulations, your information will not be held any longer than is deemed necessary, this will usually be no longer than 7 years after your last contact with us. 
	


I wish to register my property under the University of Derby Approved Accommodation Scheme and enclose a cheque (payable to the University of Derby) for the appropriate fee 
	


I wish my property to have enhanced advertising, and have emailed 5 photographs to 
 studentlivingshop@derby.ac.uk and enclosed a cheque for £18.50
	


I have registered this property with Housing and Advice Services, Derby City Council. A  photocopy of a valid certificate of accreditation is enclosed. 
I accept the terms and conditions of the Registered Accommodation Scheme.
 Please take a photocopy of this form for your own records. 
Please return the completed form to the Student Living Shop, The Atrium, 

University of Derby, Kedleston Road, Derby DE22 1GB

	Signature    
	
	Date 
	


Office use only            
Valid DCC accreditation certificate provided?        Yes -   [  ] No [  ]      Db updated  [  ]    Cert & rect issued  [  ]  CSXLS [  ]  RBXLS [  ]
	Fee amount 
	
	Date paid
	
	UOD receipt No
	

	DCC accred
	
	Promote from
	
	Registration valid to
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Student Living is a brand name for Derbyshire Student Residences Ltd, a company limited by guarantee.


Charitable company registered in England – Number : 30874552


Registered office : Kedleston Road, Derby DE22 1GB
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The Student Living Shop


Kedleston Road


Derby DE22 1GB


T: +44(0) 1332 591302/591309


E: Studentlivingshop@derby.ac.uk
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