School of Computing – University of Derby

Computing Research Ethics Committee (CREC)

Terms of Reference and Operation
1. Membership:

Zaigham Mahmood 
– Chair / Research Group Operations Coordinator

Richard Hill 

– Vice Chair / Head of Subject

Nikolaos Antonopoulos 
– FRRDC member / Head of School

Eunice Ma 

– Computer Games rep
Dave Voorhis

– Informatics rep
David Day 

– Computer Networks and Forensics rep / Secretary
Dennis Parkes

– PG Independent Scholarship coordinator

Richard Self

– External Advisor
2. Aim:

To monitor the implementation of the University Research Ethics Code of Practice within the Subject Area of Computing; following the guiding principles of non-malfeasance (regard for the rights and interests of others) and beneficence (serving the interests and well being of others).
3.  Terms of Responsibility:

1. To undertake ethical consideration and approval of research activities, including Independent Investigation of projects (except those associated with PhD research by publication), within Computing, with respect to:

a. Staff research (funded and non-funded e.g. TIR/RIC) 
b. Student research activity associated with UG/PGT programmes (e.g. PG Independent Scholarship module and UG Applied Research Project module) or Leaning Through Work (LTW) programme
c. Student research activity at PGR level (e.g. PhD, MPhil or MSc by research). 
2. To identify steps to be taken to ensure that investigations which require ethical implications maintain an appropriate harm-benefit balance for individuals (who may be the subject of such studies) – giving due considerations to issues associated with consent, voluntariness competence and confidentiality.

3. To provide appropriate guidance on procedures with respect to ethical issues
4. To consult with FRRDC, FQC and external ethics committees as appropriate.
5. To unify the approach taken to approve research ethics for PGR, PGT, UG and LTW students. 
6. To inform FRRDC (and FQC, as appropriate) of alleged breaches of the University’s ethical policy.
7. To submit an Annual Report on Ethical Monitoring to FRRDC.

Notes:

PGR students: those registered on higher research degrees
PGT students: those on PG programmes of study (i.e. ‘Independent Scholarship’ students)
UG students: those on UG programmes of study (i.e. ARP students)

4.  Meetings Schedule:

1. Minimum of four meetings during the year – taking into account deadlines for UG ARP and PG Independent Scholarship project proposals as well as FRRDC meetings schedule. Dates to be announced at the beginning of each academic year.
2. Additional extra-ordinary meetings or discussions with the CREC members via email – only if absolutely necessary and if matters cannot wait until the next meeting of CREC.

3. To consider applications via email, at least 5 members of the committee must respond before a decision can be taken. Responses should be via a pro-forma document (provided by the UREC) in order to ensure consistency.

5. Approval Process:

1. The primary responsibility for compliance with the university ethics policy rests with the principal investigator i.e. the applicant/student who requests for ethical approval for his/her research project. 

2. To seek ethical approval, principal investigators are required to complete the correct ‘Request for Ethical Approval’ forms. There are two of these: one for research associated with UG/PGT/LTW programmes and a separate one for staff and PGR research projects. Forms are available via the ‘School of Computing ethics page’.
3. Applications for ethical approval by CREC must be submitted to the Chair of CREC at least two weeks before the next meeting of the CREC, unless an urgent action is required in which case the applications will be considered by CREC via email or an extra-ordinary meeting of CREC.

a. In case of staff research (e.g. TIR/RIC), all applications must be considered by CREC. 
b. In case of staff applying for external funding for research projects, they need to first seek ethical approval from the CREC. 

c. In case of PGR students, only the section on ethical considerations of the RD5 form will be considered by the CREC for approval or otherwise. The rest of the form (project proposal, methodology etc) must be agreed by the supervisory team prior to submission of application to the CREC. 
d. In case of PGT students (e.g. PG Independent Scholarship or UG Applied Research Project or LTW students), refer to 4 below.
4. For programmes requiring independent investigation (such as PG Independent Scholarship module or UG Applied Research Project module), where student numbers exceed 20: 
a. Approval (or otherwise) will mainly be the responsibility of ‘project supervisors’. Their signature on the form would suggest their approval. All these applications must then be signed off (ie approved) by the Applied Research Project or Independent Scholarship coordinator (unless the coordinator has reasons not to approve, in which case application(s) will be referred back to ‘project supervisors’). So, two signatures are required for each application before they are submitted to the CREC for further consideration.
b. Approved applications (complete with two sets of signatures) must be submitted to CREC but only 15% or a minimum of 10 applications will be reviewed by CREC. These are in addition to any applications which the UG ARP or PG Independent Scholarship coordinator has identified as needing further consideration by the CREC.

5. Applications submitted to CREC will, normally, either be approved or not approved. Applications can be referred back to students/staff/supervisors for revision and resubmission to CREC. Chair’s action can be taken, if appropriate. However:

a. If CREC is unable to come to a conclusion, it can seek advice from and refer the matter to the FRRDC. 

b. If, the application is with respect to a UG project then such referral is not appropriate. In this case, application should be either approved or rejected. If such an application has ‘wider implications’, FRRDC should be made aware of.
6. CREC must respond to applications within 4 weeks with a target period of 2 weeks.
7. For applications associated with taught programmes (UG or PGT), the organizational monitoring procedures will be the responsibility of SQC and FQC.
8. Consideration and approval in case of PhD by publication is the responsibility of the FRRDC.

9. Monitoring of the ethical aspects the research applications associated with staff research and PGR students and the organizational monitoring procedures is the responsibility of the FRRDC, UREC and URRDC. 

6.  Further Information

Further information on the University policy on research ethics is available at: http://www.derby.ac.uk/research/ethics

7. Implementation Diagrams:
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Dr Zaigham Mahmood

Chair – CREC

School of Computing, University of Derby

March 15, 2010 
Applications must be approved first by project supervisors and then by module/project coordinators before submitting to subject area research ethics committees








